
EQUIPMENT AVAILABLE FOR USE IN COMMUNITY ROOM

Equipment requests should be made when completing your reservation.  Requests for equipment
should be made on the application and must be made at least twenty-four (24) hours in advance
of your meeting time.  Equipment available on a first come, first-served basis at no charge to the
user includes: 

Folding tables and stackable chairs are available.  Room users are responsible for setting up and
tearing down the room.  Rooms must be left as they are found.

A table podium, a standing podium, a flip chart stand, a VHS Video Cassette Player and Monitor, 
an Opaque Projector, an Overhead Projector and a Slide Projector are also available upon request
on a first-come, first-served basis.  Pull-down screens are available in each meeting room.

A sound system is available for use only in the large community room.   It is housed in the closet at
the back of Room B.  An instruction sheet is provided to users.  Use of the sound system should be
requested on the application and must be requested at least twenty-four (24) hours before your
meeting.

A phone line hook-up for Internet usage is available in Room A of the Community Room.  Access
to the room user’s Internet provider must be made via a local call or 800 number, however.  Please
indicate that you will need to hook up to the Internet hook-up access when making reservations or
by notifying the Library’s Technical Service Director at least twenty-four (24) hours in advance of
your meeting time.

White boards are mounted on the walls of each room.  Use only dry erase markers when writing on
the white boards to prevent damage to their surface.  The library will have a supply of dry erase
markers available for purchase.  Groups damaging the white boards by using unacceptable writing
utensils may be assessed the cost for repairing the damage or replacing the white board if damage
cannot be repaired.

Meeting room supplies such as paper products, flip charts, pens, pencils, markers, etc. must be
furnished by the room user. 

Coffee makers are available for each room and are housed in the kitchenette in Room A. 
Refreshment supplies such as cups, plates, trays, containers, paper goods, coffee, filters, tea, sugar,
cream, etc. must be furnished by the room user.


